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If you have any questions, please do not hesitate to contact the school.

Welcome to Lincoln Castle Academy
It is very important that students make a smooth and happy transition to Lincoln Castle
Academy. Settling into a routine and developing good working habits supported by
family, friends and staff helps to form the foundation on which future success is built.
We value the close links that we have with our primary feeder schools. We talk to the
teachers and welcome their advice when placing students in mixed ability form groups.
Where possible, students are placed with someone they know, with extra support
provided for those with additional needs.

Mrs L Laming
Headteacher

Parents are asked to sign a Home / School Agreement; we know that success at Lincoln
Castle Academy is the result of the partnership between home and school. Parents can
support our aims by monitoring their child's work and attitude from home and by keeping
in touch through the child's Form Tutor.

We look forward to meeting you and your child, beginning a friendly and successful partnership between you and the
staff at Lincoln Castle Academy.
“I thought that transition would be
scary, but we settled in really well and
it is great fun. We have been on many
amazing trips, I went to London which
was fun and I have also joined a
mountaineering club which is amazing.”
Grace, Saxilby Church of England Primary School

“Our head of year has helped
me to settle in and make LCA
better. My confidence keeps
growing and has been boosted
by getting involved with the
drama production.”
Kerisha, Westgate Academy

“Lincoln Castle
Academy helps you
achieve dreams that you
could never think of
achieving.”
Harrison, St Lawrence
Church of England Primary
School

“The transition from year 6 to year 7 is super
smooth and thanks to all the nice staff as
well as supportive new friends, you’ll feel like
you’re at home. Also, the amount of clubs
and activities is endless. It’s impossible to not
feel involved.”
Harvey , Ermine Primary Academy

ADMISSION ARRANGEMENTS FOR YEAR 7 STUDENTS 2019
June 2019
Primary School Transition Visits
Ÿ The Head of Transition visits the primary schools and talks to the children who will
be transferring to Lincoln Castle Academy. We begin to collect details about
students' strengths, interests and areas for development.

Monday 17th June & Tuesday 18th June 2019
Induction Days for all students
New students:
Ÿ spend a full day in the Academy
Ÿ receive information about the Academy
Ÿ meet their Form Tutor and Head of Year
Ÿ have lunch
Ÿ experience a variety of lessons

Monday 17th June 2019 – 7.00 pm
New Year 7 Parents' Evening at Lincoln Castle Academy.
Ÿ Parents and students learn about the ethos of the Academy from the Headteacher.
Ÿ Parents and students meet their Head of Year and Form Tutor.
Ÿ Parents and students have an opportunity to ask questions and exchange relevant
information with our staff.

Thursday 29th August 2019
Term 1 Begins
Ÿ New Year 7 students spend time with their Tutor using 'The Welcome Booklet',
learning the routine of the School and organising their Study File. (N.B. this is a
quieter day as other year groups return to school 1 day later

Friday 30th August 2019
New Year 7 Castle Trip

October/November 2019
New Year 7 'Settling in Evening'
Ÿ Students and parents are invited to meet their Tutor
and review how students have settled in.

Typical Day
8.35-8.55

Registration & tutor time

9.00-10.00

Lesson 1

10.00-11.00

Lesson 2

11.00-11.15

Break

11.20-12.20

Lesson 3

12.20-1.20

Lesson 4

1.20-2.00

Lunch

2.00-3.00

Lesson 5

For your information:
·
·
·
·
·
·

PSME taught in tutor time.
3 Aspires days will take place during the year
Lincoln Castle Academy runs many enrichment clubs between 3 &
4pm
After school detentions take place on a Thursday & Friday
4 English and Maths lessons take place per week
Various other subjects are taught including Science, Technology, the
Arts, Entrepreneurship, Humanities etc.

Pastoral Team
To encourage students to feel secure and cared for, the Academy operates a year system. The Head of Year 7 takes
overall responsibility for the welfare and progress of all the students in the year. However, the most important
person for your child will be their Year 7 Tutor. Tutors support students and monitor their welfare, discipline,
attendance and school uniform. The tutor is the first person your child should turn to for support and guidance
and similarly parents and carers should communicate through the planner and in person with them.

Relationships and Conduct
Students are expected to be considerate, properly dressed, and fully prepared for learning.
Academy staff work with students in a fully supportive and restorative manner, and behaviour throughout the
academy is excellent. Where a student's conduct is below the expected standard, and is beyond the parameters of
a classroom based sanction, we operate a centralised detention system as a consequence, where students are
placed in a 1 hour detention on a Thursday or a detention of 1.5 hours on a Friday, depending on the conduct. This
allows staff who have issued this as a consequence to hold a restorative conversation with their students in order
to ensure a positive relationship moving forward.
More information on rewards and consequences can be found on the Student Code of Conduct, both online and in
your child's Study File.

Rewards
Rewards are awarded to recognise outstanding contribution, where a student displays and sustains a highly
positive attitude towards learning, and maintains a high level of performance during lesson time. Along with
attitude to learning (AtL) and progress grades, students who consistently achieve will be rewarded every data drop
(10 weeks). Each rewards student receives a bronze, silver or gold certificate during their rewards assembly.
The graphic highlights our expectations for LCA students, both in lesson time, for homework tasks and in the wider
school and local community.

Attendance – helpful reminders:
Ÿ Students should arrive at 8.30 am so that they are in tutor group at 8.35 am ready for registration.
Ÿ Holidays and routine medical appointments will not be authorised during term time however if you feel any

absence is deemed an exceptional circumstance then please complete the Request for Absence form and send in to
the Headteacher where a decision will be made, this can be found on the school website or requested from the
school office.
Ÿ If your child is absent please inform school before 8.30am, unless we hear from you the absence will remain
unauthorised.

What constitutes good attendance?
98% 100%
95% 97%
90% 94%
Under 90%

= Excellent
= Good
= Cause for concern
= Significant concern (persistent absentee)

Homework
All students at Lincoln Castle Academy are encouraged to become successful
independent learners. Homework gives students the opportunity to review their
work in school and to extend their schoolwork in breadth and depth. To support
students, year 7 only receive homework from the Core subjects in term 1. Every
child has a Study File and can access Show My Homework via the website.

The Internet
All students have access to the Internet at school. The Home - School
Agreement outlines the conditions of use of the Internet.

Mobile Phones
Whilst we understand students will have mobiles in their possession, the
Academy cannot accept responsibility for the loss of / damage to mobile
phones. If a phone is brought in, it must remain switched off the whole day; if
not, it will be confiscated and a parent/guardian will be asked to collect it.
Should a parent / carer need to contact a child immediately, please telephone
Reception and the message will be delivered.

Transport
Free transport to Lincoln Castle Academy is normally provided for students who
live within the designated transport area. The local Education Authority has
responsibility to provide this transport. For more information please telephone
(01522) 782020

Parents’ Evenings
Two Parents' Evenings are organised for the parents of Year 7 students. The first
takes place during the first term when parents are invited to talk to their child's
Tutor and to discuss how their child is settling into their new surroundings. In
the New Year, parents/carers are invited to a traditional Parents' Evening where
they can make appointments to talk to every member of staff who teaches their
child. We believe that these evenings are very important and do expect you to
attend.

Assembly
Year 7 meet together for an assembly on a weekly basis. This allows time for
the year group to meet together to celebrate individual and team successes.
Importantly, it also provides an opportunity to explore ideas and themes related
to being a citizen of the local community, and allows time for personal reflection
upon moral, spiritual and ethical concepts.

House System
The House System gives students the opportunity to take the lead, organise
events, gain a sense of belonging, create healthy competition within the
Academy as well as form positive relationships, not only in the year group, but
with students from other years. There are five Houses within which students
work together from years 7-13, competing against and supporting each other in
activities including: sports, academic challenges and entrepreneurial activities.

Library
Librarian - Mrs A. Russell
Our Library is a wonderful place to be, with a range of computers and laptops
for student use. It has comfy seating, giving it a nice relaxing atmosphere in
which to read, complete homework, research projects or simply catch up with
things that relate to school work or activities within school.

LINCOLN CASTLE ACADEMY UNIFORM
The uniform is designed to be respectable, smart and comfortable. Students are
expected to conform to the uniform rules for their own safety and to maintain
standards. Students who fail to comply with the dress code will receive consequence
points. Parents and students’ responsibilities in relation to uniform are detailed in the
‘Home-school Agreement’.

COMPULSORY ITEMS
Uniform

Games and PE Kit

Ø LCA Blazer with crest
Ø LCA tie
Ø LCA pleated skirt
or

Ø
Ø

Ø Trousers (smart dark grey / black)

Ø

Ø

Ø
Ø Shirt (light blue long/short sleeve
buttoned shirt with collar)

Ø

LCA branded polo shirt
LCA branded shorts or
skort
Navy knee length sports
socks
Trainers (plimsolls /pumps
not permitted)
Black/navy swimming
costume/shorts
Large towel

Equipment
Ø Shoes/boots (black, flat, smart)
Ø Socks/ tights (plain black/grey)
Ø Coat (plain black/navy with minimal
logos)

Ø
Ø
Ø

Ø
Ø

Large bag/rucksack
LCA Study File (purchased
from the academy)
Pencil case (pens, pencils,
ruler, highlighter, eraser +
1 green biro)
Calculator
Reading book

OPTIONAL ITEMS
Ø V-neck jumper/tank-top (grey with
blue lined neck)
Ø Stud earrings (1 in each lobe
permitted)
Ø Wristwatch

Ø LCA branded long sleeved
outdoor top (rugby / hoodie)
Ø LCA branded tracksuit bottoms
Ø Black/navy base layer
undergarment
Ø Trainer socks

NOT PERMITTED:
Ø Trainers/ pumps/soft shoes (trainers are only permitted during P.E.)
Ø Leggings/ jeggings/ jeans / hoodies
Ø Extreme hair styles/ hair colours/ additional piercings/ heavy make-up/
false nails
Ø Additional jewellery/ smartwatches

SUPPLIERS:
Official LCA items can be purchased from:
Uniform Direct, 333 High Street, Lincoln LN5 7DQ
Uniform Direct, Dixon House, Dixon Way, Lincoln, LN6 7XN
www.uniform-direct.com

Other items can be purchased
from:
Happy Soles, 11 Newport, Lincoln, LN1 3DE

“Never give up, achieve your goals and dreams. The support
at LCA is amazing, you will have the best year and the teachers
are great.”

PLEASE LABEL OR MARK ALL

Sophie, Westgate Academy

CLOTHES WITH INDIVIDUAL NAMES

CATERING ARRANGEMENTS
Breakfast and Break time:
Magic breakfast is available to all students
before school and a variety of healthy
snacks, juice and water are also available at
break-time.

Lunchtime:
All students remain on the school site at
lunchtime.
We have an extensive range provided by our own canteen staff and are proud to
offer home cooked food compromising of a weekly menu.
As well as this choice every day, there is also jacket
potato with various fillings, soup and a roll, pasta /
curry pots, sandwiches and wraps.
We aim to offer a healthy menu that fulfills all
aspects of a balanced diet with prices that enable a
student to purchase a main, dessert and drink for
approximately £2.60.
Students are also welcome to enjoy packed
lunches in designated areas.

TERM DATES 2019/2020

“On my first few days, I kept getting confused about which lessons I had, but then it got better because the
staff were really friendly and helpful and showed me where I needed to be.”
Eriks, Hawthorn Tree Primary School

“The people you meet will be so amazing and you will make
new friends easily. There are so many new things to learn
and I have the best art teacher. Homework is incredible ”

“I love art class, it’s a way to have
fun, express emotions and make
anything you want.”

Sophie, Westgate Academy

Freddie, Westgate Academy

Lincoln Castle Academy
Riseholme Road, Lincoln LN1 3SP
Tel: 01522 529203 ~ Fax: 01522 504007
www.lincolncastleacademy.co.uk ~ school@lincolncastleacademy.co.uk
@LincolnCastleAc

